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FINANCIAL STABILITY
· Chapter dues are collected on an annual basis.
· Written policies and procedures govern the expenditure of funds.
· Checks and balances are in place to ensure proper use of funds.
· Chapter income regularly exceeds chapter expenses.
· Chapter financial accounts are maintained according to commonly accepted principles of accounting.
· Funds not budgeted for immediate dispersal are held in an interest-bearing account.
· A report of chapter income and expenses is presented annually to the chapter executive board and to chapter members.
· An orderly procedure exists for transfer of financial records and funds from one executive board to another.
· The chapter has established federal non-profit tax status.
· Chapter treasuries should have two signatories on all accounts.

POLICIES AND PROCEDURES
· Chapter bylaws that incorporate the chapter constitution or a constitution with an accompanying set of bylaws exists for governing chapter operation. 
· Committee chairs present annual reports of their activities.
· A written procedure exists for holding elections for chapter leaders.
· Written goals and objectives for the chapter are developed by the chapter executive board in consultation with chapter members.
· Chapter funds are allocated on the basis of those written goals and objectives.
· Written policy guidelines exist for most chapter operations.
· Written job descriptions exist for chapter officers and committee chairs.

CHAPTER ACTIVITIES
· An annual conference is held for the chapter members.
· Chapter officers and members conduct a meeting at the annual NADE conference. 
· A newsletter is distributed to chapter members on a regular basis.
· The chapter maintains a website with current information.
· All committees are currently operational (e.g., chairs have been appointed and members are carrying out committee assignments).
· The executive board communicates with members through regular letters, e-mail, memorandums, newsletters, its website, and/or announcements.
· The chapter maintains appropriate liaison with other state and regional agencies, organizations, and institutions concerned with developmental education.
· The chapter has established channels of communication with appropriate state and regional legislative bodies.
· Chapter officers and committee chairs meet on a regular basis.
· Most of the chapter members are familiar with the chapter executive board members and the offices they hold.

NADE AFFILIATION
· A copy of the chapter newsletter is sent to the members of the NADE Executive Board and the editor of the NADE Newsletter.
· All elected officers are members of NADE.  
· A minimum of 30 percent members of the local chapter are also members of NADE.  
· At least half of the chapter executive board members (or their designees) attend the annual NADE conference.
· The chapter executive board communicates regularly with the President-elect of NADE.
· Two reports of chapter activities are provided annually to the NADE Executive Board.
· News releases concerning upcoming chapter conferences and activities are sent to the editor of the NADE Newsletter for possible inclusion in upcoming issues.
· Chapter officers participate in leadership activities at the annual NADE conference.

Actions to be taken on unchecked items:
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